
 
 
 
 
 
 

Petty Cash Receipt Record 
 

 
UNIT:               

INITIAL PETTY CASH RECEIVED BY:         

ADDRESS:            

             

AMOUNT OF PETTY CASH: $      

Date Purpose of Purchase* Amount 

   

   

   

   

   

   

   

   

   

   

*Receipts must be attached as backup. 

SIGNATURE:         DATE:      

 

 


